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ACADEMIC COLLEGE COMMITTEES

e Members

E Name of Constitution Functions of Committee
No |  Committee .
o _ MANAGEMENT
I | Governing Body of | e President e The Governing Body of College shall meet time to
College o Ex-Officio Secretary time in a year.

To implement the recommendation made by NAAC
Peer Team and Internal Quality Assurance Cell

(QAC).

Prepare- an overall inclusive development plan of
the college concerning academic, administrative
and infrastructural development and facilitate
College to promote excellence in curricular, co-
curricular and extra-curricular activities.

NAAC :

Chairperson *
Co-ordinator .
Members

-Dissemination of information on quality aspects.

To Develop and apply quality benchmarks/
parameters in various activities of the institution.

Organization  of
promotions of qli_.al t
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COLLEGE ACADEMIC

—

Admission
Committee

Chairperson

Co-Chairperson

Members

TR
To recommend and prepare College Admission
form, prospectus and other materials.

Distribute brochures, hand outs and display posters
depicting salient features ofcollege.

Monitoring admission process of the student.

Academic Calendar

Chairperson

To"oversee the academic affairs of the college and

Events Committee Members make recommendations to the Principal about
academic programs and strategic. priorities in tune
with University’s calendar of events.

Syllabus/Handbook Commerce e The Committee shall plén and prepare Students

Committee -Chairperson Handbooks of Stream wise syllabus prescribed by

-Member the affiliating University. ‘

e Arts '
-Chairperson
-Member 4
Science
-Chairperson
-Member .

. § ,

~ Test Tutorials & Commerce e The committee shall plan and arrange for various

Seminar Committee -Chairperson programme, seminars, workshop etc. which can

: -Member help the students to improve academically and
: strengthens their' knowledge skills and attitude in
Arts their subjects. :
A -Chairperson

- -Member
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College’s
Programme and
Attendance
Committee

Chairperson
Members

To" arrange various programmes, such as- Camps,
Workshops, Seminars, Expert Sessions,etc.

To keep track of student’s attendance and to
ascertain whether there is any correlation between
their attendance and performance.

To prepare activity report of each and every
programme conducted in college.

To collect and analyze the feedback on curriculum,
teachers and college from all the stakeholders.

14

Trips and Excursion

Chairperson
Co-Chairperson
Members

To take necessary permission for Tour/Field visit
ete.

To maintain safety and security of students at the
time of Tour and field visit. .
Toscommunicate with parents for parental consent
and provide the details of excursion for adventure
activities, residential camps and trips.

To maintain the records and report on such
activities.

_Scho}arships

Chairperson
Members

This committee will plan and prepare list of
scholarships applicable to students.

To help the student to apply for various
scholarships both online and offline

Tomanntamthetecordandpreparethereponof
various = scholarships given to students both
institutional and government scholarships.
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STUDENT DEVELOFMENT AND YOUTH ACTIVITY

17

Cultural Activities

Chairperson
Members

To plan and schedule cultural events for the
academic year,

The Committee shall be responsible for all intra and
inter collegiate cultural events in the College.

To maintain the records and report on such
activities. .

18

Students Welfare

Chairperson
Co-chairperson

To help desirous and economically weak students
through various institutional scholarship and
schemes,

To make communications of students support
services and facilities available in the college.

19

Medical Care and
YoR.C

Chairperson
Co-Chairperson
Members

To conduct health check-up for all the students ar‘
to iake arrangement in case of medical emergency.

To organize health and fitness programme in
association: with College Youth. Red Cross Wing,
N.S. S, Women Welfare, Association and other
deé‘ignated units.

Career Guidance &
Placement Cell

-

Chairperson
Members

To arrange Campus mtervnew, Jobs fairs training
programme etc for smdents "

To organize the semmar/wo;kshop regardmg'
placement and career opportunities.

To help the students job a_uq( dtpertelat

‘Toastasabndgebetwm‘
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COLLEGE DEVELOPMENT

22

UGC Grants

Chairperson
Members

To prepare proposals for grants and do necessary
steps to receive grants.

To work as bridge between UGC and collegé.

To implement the policies which are recommended

by UGC to college.

College Gardenin
(College
Beautification
Botanical and

g

Campus garden)

Chairperson
Members

To maintain eco friendly atmosphere in the college.
To prepare Flora and Fauna of the college.

To celebrate various days related to environment
and to organize various programmes, like save
environment campaign, tree plantation and
Cleanliness drive, plastic free campus, no vehicle
day etc. on the campus.

To develop and maintain the Botanical Garden of
college campus.

24

Discipline

Chairperson
Co-Chairperson
Members

¢

The Committee shall assure that dlsmprme is
adhered in the College.
The Committee shall lay down necessary rules and
regulations for proper discipline.

The Committee shall decide on disciplinary matters

pertaining to Students and Staff.

SO

“FACULTY DEVELOPMENT

vammis‘dtaff welfare sehemes fon
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43 T Service 1 physically

Chairperson
Members

44 | Adopted Community

Chairperson
Members )

T—-— —_—

To pmﬁ&@a counseling-cum-guidance to physically
challenged students, staff with regard to academic, ;

financial and other matters.

lo extend support 1o the physically challenged to
overcome problems and barriers in the college
campus. L
To work as bridge between College and
Community and establishing good relations with
community.

To organize lecture series on current issues, live
demonstration of Union Budget etc

Co-ordinator

To work as liaison between RUSA and College.

To apply for various grants and follow up.

1

WOMEN WELFARE 1

Chairperson
Members

‘To organize lectures on health & Hygiene.

To em;;ower and safeguard the rights of female
members, staff and students of the College.

To work on health aspect of girls students, ladies
staff of the college.

To celebrate the International Women Day in the
college.
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